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T Feil-AieT o X T8 & 9% 9e off STU9 Tet 39 N9 & Hehed iR ), qt SHISH &l s
ST | Qe Rafq 7 2 & Tow At o o el § kg & ST St A o S A
RIS Y T | T ST TTHIT & STt a1 & 81
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e 3726 a4 © (o6 STIST I AL I S TGN Dl 22 AT § M Tl BT 71 31 T
e & o W 1 AT Sl @ stfveatad & [ a8 SUged A e 81 g Todl @ ¥ SR 8
foh 3 Tt TN B fTT STO F@T Siel S arell et § A fh s o v @ etferes el i et
oY %! TS S o]

U 10: HRATAT ¥ YA B dTell AR & AR B IR H ARPR O FIT FaRAT & ?

I : FATE H R B aK [T SR & BT &1 ST & fEd ofiY et & of¥sh & ofgare & form

R BTN 1 SR e g e -

1. Gfafeat (Statute), qifatees et (statutory rules), faferemt o ereRy (regulations and ordinance),
3R 7% ST T aATA FTHI B STATE [ SR AT HATT % fafey [T Bt ST TS Y B

2. THifafees ﬁﬂ@lﬁ (non-statutory manual), iferet (code) AR o wE-fafy anfee (other procedural

literature) IR e SIHIT A AT BT 1 STIATE 6 HATT H ITAIT AT % T FRRT Ha
ST A HTA 21

3. T o QaETaT, I HARH, ST (R ST STHifaiees areil i oTfar @ B ol

4. B T /FreT it fehest aht STl oht STeigie SO XISTHINT ST o |edT § @ e -
(%) Ghed, T oMy, from, sifrge, fafem, Ta fsfy, oo, Ao (=), aREsE
(TS, I SR 39 eifd H|
(@) daer gg4f & I
() e, IR, AEHE, Whe, TS Afed T B 7|

e 11: IS (999, 1976 B T AT B ?

I+ AT SAATEH 1963 &R 3 Bl ITART (4) T 8 FRT T AMTekral &1 AT X 8T AR TR
T et e, 1976 A, 6 R @ delte 1087 & goM 36 W @ e (H9 & e
ST & fore srEi) o, 1976 (e Helfe, 1987) el STl 81 F8 AraTg, g &l Blgeh dY01 AR
T AR &1 9 W & STue ARG SHR & Gl e, T, 3ok, e, Sifeesor, ST, &
ot B3N feet 7 (ewareia o i) s =it o1 Sk SAfvard: fEat 7 faar smem

Y T g aF H HEra: Bl B TN G TR @ e 7 6 s e 10(2) @ 10(4) @
SFFAR 78 FrAed § 80 Ser e [t &1 Frd e S T &, 36 ATUGIe A e ofiX aat
fESt 1 Rt | SEAEet | R SO ‘P e @ 8 $ wrEiedl AuErEr Bdr # e sem v e |
oo &S ar oIl § Ao S gt B TR # B & F9eR, a9 &1 S aiye TeTE
AT FRHH & FTHN T el T FHeRG & Bl T B e § W@ R s
HAGLFHAT TS+ I 3 el & e et an Siofl § S 41 /2xaas ol STgara Qe S S|

&t &1 1 | S A HHAR, QG O B e J, B aaqe &1 e argare Tel |
AT TTHT SFEH B a7 3(3) & Hafta et #r fawm (Rd-oidet) yan sifard e, fee
STUIE I ST SEIEREGT 1 BN HEd HXHR HHAR e, STdidt a1 srvmaesi 4 &<l ar ofsh
H SN B a1 o1 Sl H A A SRR Sded offe 1 Sw fBd § R sm s awn
el o fewor srere ot o fET o iR @ ST R ST Hh qun Seftd i Bl S AR
ST SAEFS el B

A Ivel HHETRAT B Bt 7 o /T ST Si-Riges ar wweper wlen 7 & mregw § St # an g
Y0 & fop Sei R & vdiow ara e & 81 S e ) T S, S Qe it | T o ket @
AR B1 PAT TR & A Hor, Hieard, uERA e Aifee B ofi o § 2 Rl &
ST & Sfivien, el g, TR OE, TS, el OX Sk Al o fae g
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9 12: oIS AW 1976 1 Ram s g ?
Y : & H o e B SR e AR & w3 e 7 iy S

9T 13: 1 S9N Faelt ST BT Soeas B dlel Afdedl $ favg IS
HIRATS DI Sl Gebell & ?

I : B, JEf ST b TR & 0 G @l it IR Td Miedre &1 @ qey afe g e
1 SAYHRT -3 TTHIT § FAT TG 1 STaeAT Bl & af Febol § Faifea ot od s
P I BN & SR W PEME & UAMEMEG YW EN BRA® H S @@ ol (BT .
12010 /3 / 1989-T.411. (4., &= 22.08.1989)

wed 9y: ety faur g1 RyiRa it fasgsi &1 afea ak=m dforg ?
IO : TAIT {0 9 R 10.09.1987 &l S 31U HRAT SO ZRT Gl HaArerdl /famt & o
o 1 {3 ot et ot SrgaTere G e e arfvies srishH # et el & ot w0 & fo
Sire-fargell 1 gge SR U@l S oY) S9N afifd J o o Sfiaes & age @S |
ATl & ULTETTh T ) S-S @ e STa e @ fFeeTge i w3 & Fas R
o Sirer fargatt a1 ferareer et e 2
1. T SRS TAT S FHITS A H1 A &9 § fgamdi &9 H 5 w2
TSTHIST STfAaw 1963 &1 g1 3(3) # SheaRaa @+l & onfe &St aen SfEst M et |
|| S B =R

2. f&<1 ¥ o o= e & I} &< & 3
for oTfeEdl & SEame & &S O ST BI & af Saeh e ¢ 6 aft i o fédt o ot gam @
@WWG@W,WWW(Representation)Wﬁ%ﬁﬁmmmaamw
feat & 21 e sty

3. ‘F qA G & Bl T TN Bl Aol I ared I S|
6 o o7 STPHART Bl ST forg SRt S8 e Gfvard e & fo et e 6 & 6’ e ‘@’ &t
Pl T TR S N ST T I 3G Bl Y907 & foaq T+ Wb &Y 319 o f&dl 7 2 a1 I f&at
SRCICRSIR R

4. Tl R &€ & g fere
YO ST 1 S g, S <1 o 7 gifead foran o f % @ ‘@ &t &t o Al o &
ot Ox ot A ot 7 € forer S

5. 3NN TEURESY %l Tl
% WER $ HEAE § CRUNEE] B TN §€ &1 #l &I STl FE HYeX FH 7 AW o T o
T FRATTE H HYR % G B Al A H GRIRE B =iy fF gdie ¢ g syl |
Bk ERETSEIRS CRIRCRRC: Rl

6. BT, Hiet, HeTe SiX TSTC &l AT &l FEwTST Semem|
ART & T § B ATl Stfrgee, fem, dehed ok 3t TR S avr & Frfadl § g
PIs, AT, T oo R & o anfe <l e Sffish &1 el 7 B =

7. 39S %l HIgY, T U, GEl 9 M fEAmS &Y F S
ST ST 37 agail I (AR HH & HH 3G & 36 TARKI S % FER e =fen &6 a8
7e Gved Y o o R 1976 & e 11§ Sfaftad awqe & den ofish & famh =g A
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(3T werasae &t Ao ¥ off) TR B0 ST AT et 7 g STl & SR §N B Ay
IS B 3 F HeE URw /ST &= A, 6 R o it vt S e

8. T Toft & wfafte|
afda gt 7 ufafedt # are amer & g9 A @t 78 SR § 6w qn e & | a5
F A ST AT B afad ga § R 7 vfaftedt @ 9 39 vER @ vfaftedr T 8 #
FgEg B & &t T 9 9 @ gea |fdd g% 7 gfafte R a9 /88 SRR &
ALY I Y

9. G el
TS ST T TSI T & S| o o, G o feat & o et ofiX offioht & ol e
e I I &Y F TR BN &, T8 GATRed HE Bl PHER! 36 05 T SRIER B A ATH 3 |

Ue 15: DI WRPR & it ¥ B gl ot wdie & aR § g fAde g ?

I : ST formT ERT ST e hrdisee & Fear & 6 oo facha ad & geiad & e Suas
TSN &1 50 Uferd et geaant i @die W o e sy fest geaet @ anad & fefrea awget (RS
3-3%, GIS1 /SIS, 0 3134), SISt SR & wmel | B # orgar W e i i i e i Rt

TS g&iehI

ueH 16: &8 ® A=A <] B HIFD ©9 R E ?

S : R A A 7 R demett & SR oR dEd § THEudl el ol 36 B B g B @ o
2 Bl MR 1§t § W 0% q dearad A€ 39 TR GG G9 @igd [ § -, 9,
99, TR, U9, B8, 91, &S, 7, &9, WRE, S, aNE, k5, Uae, 9lE, 9, $oRE, 314, 949,
Jareha, STedRiid, S99, T=Td, S9e, S1ad, R, 9d-, T, W, dies, S1eEH, Sde, 1S,
THge, 999, fods, diqe, 9o, BaMs, 9eds, oeds, IeaK, da, Ihecy, 98y, [aewy,

U 17: AYUf HRaad o wif¥e gfte | fHam &= # fawnfom f&a mn g ?
IR ¢ TS 1 1976 & AW 2 & STgER €O ARAaY & AN g | N & | FErEr
fereforar fepam T 2:-

‘F 8 e, e, A ued, TSI, SaRsl, TERyl, BUee, Suies,
ARG, facll 7T SISAM & bl E19HYe |Y T &1

@ & I, HERTS, USE, HENTe, 3 9 &1 quT aR- gdall Y U &

av e 8 P IR A ‘@ § ikt Tout qur Ty Uog & 5 SighT 9 § 99 Ty

9 5 18: Th-tdl IraTdeh &1 fAHfor B9 drar g ?

I : TBrIIh! STRTARAT T (HIT "I T Toheiiehl TaTaell START HIT 81 K | I8 "a dares
ferepre H=TeTd (Seare Rt farstrT), IR bR & e &1 36 Haied o ge-7, THHFIYH, T3
fewcti-110066 # feaa 31 fafy sraract @1 T ARG TR, AfT = o Fw S e (G
ferefTeT) 61 XISTTeT EE et 2
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Ue{ 19: FHASH ISIUTNT AfAfA @1 |fdre afR=ra ifse ?

I : ST S, 1963 & a7 4(1) H q@e™ & 6 39 sifafam & A en & oty (26 Sad,
1965) & 10 ¥ S TS 1 Jd WP § FEE & a1 el g Th Hehed IR BT TG ToTo
QI Bl TS fohaT S 59 @il H 30 TEE B ST | 20 wieh T 8 T4 10 79 H1 | SIS
g Teft & AR Th Hhaig w9 & it B 39 At @ dded B 6 98 /Y %
T ST b o FEdt o SRART 7 1 778 STt 1 griferciiehl by SR S8 X ATl &Yl g Tl al
e B S WUl 39 UfaeT B WS $ 8 e & e @ane ofX aeft T et @
FASTameT Tegafer 9 SRRl BRI KT T 7 W @R & & U9ar] 39 S9E Jiided 03 O 36 fhal
A & AR fFae e a6

SUYHT T & AT § STa, 1976 F SO ST QKT Pl Te [hal T 56 30 T & i
10—10 FEE! %I A 3T afferar &1 S Frverer & forg TerT-era warag, fawm fafsfds fhe o #) 72
W= T gHD SHeT Bd & 9 T AR HiHE 36D SUIHE I I &1 A 3T Wi & S-S
HASTH BN 2| 39 A P QA oF HEEE Al B aRe AeaH & STE el er akeh a8
fIege ST 21 e T HIRA B THHH Tl IS ST | & S SToeT Sfdaes Tgufcr &l S
FH | TEI: T8 T [l G o1 A i T, S T SR ST el & J6R & g 3
|fraar e &g @ Bl & 5 & e o ghreTs 5 2 o/ 9wt § | 3 op 9 o
Frrdteror fopa & S &t & ST Bt STeTairat I el B

e 20: AASH ISTHTHT AR 3 3199 Deroii (Observations) # b+ gl uR fa9iw g« faan
g7

I : O TS A | i et & R efaiea it W) Ry a9 R R, sriaa §
STl ST SATeTg & fpa ST =R~

1. & F wdoran uret SRR /FHaRat SR STUAT STt e fEd 7 fopar s e

2. TSTHT 12, 1976 & 199 5 & SRl fedl & ura T8 W=t %, e &t & Iax 3 sfer 7 2,
RHERIEEIR SIS

3. AT %l ASEIEE %1 Yoia: fEl fepar s

4. Q) ATHTT /STTAT Bl SAT-TEET ALhIT /=TIl Fie bl |

5. e ¥ Iuae g Fged § B § w H @ gl & S g gl ditedsr defid
fepT ST

6. %, '@ & G U T SIS TN & Ia} fedl # Ry sy

7 . BT /ST BT SfQrerer g fohar S

8. &<l Jean! ol T{ie W JiehIeTd doTe 1 50 Hferd @ f6ar o)

9. [q9RI ST Frtaae AT B Job T el § TH STaRe IR ST i S|

10. [T TS rAaae |t & STee 9 Hae STUHT STfehiees i fEdl & &Y

11. TS0 Td =R O o 1T 5 e a1 50 ST ar fEdt fmmaet o) e sty

12. TSI ST, 1963 %l 4T 3(3) % RN Stfvard &9 & fasm @ § o fg S

13. QU %M B § H7 % [T s1feeh § aferen Srgar fafHiiee o s

14. & | ydroren ur SAReBREAT /HHERE! Sl ST STAHeerd e & & & & fore frem
8(4) % ST ARFI: MY SR T TG
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STl 4 gga fby S arel A= areRre

Accepted for payment AL & g Fﬁiﬁl

Action may be taken as proposed. FT T HRATS i ST
Actiontakenreport &l ‘Ts& EFI"EETI"&i CARRUICA
Administrative approval may be obtained. SRR E aﬁlﬂ'cﬂ T fopam STy
Application may be rejected ST TR & faar =7
Asinforce for the time being S o fbrerat Gﬂ"l%I

Asperdetailsbelow

SIEACE M ECER I IR

Certified that the above particulars are true and
correctto the best of knowledge and are verified.

yIfere fopam St ® % Sudie faawer ;X fEs &
AR |, el Ud qemid 2

Chargehanded over FEANR AT e |

Chronical summery of the case [ELREIEZCI RS IR
Consolidated report may be furnished gafeg Rard BIS] ! ST

Day to day work e

Deductionatsource IR

Delay inreturning the file is regretted. e dle™ & g"% EUEASECCE]
Discrepancy may be reconciled fergTier <1 FHTE Y forn Sy
Doasdirected 7o MR 1 Y
Drafthasbeen amended accordingly qreq dqEgar G Y fear T B
Draft may now be issued &Y e SR T &1 S

Draftreplyis putup for approval

IR T AT ST & [T T o

Explanation may be called for TSRO JAT ST

Follow up action Bﬂil'cﬁ FRAE

For sympathetic consideration. H@@ﬁﬁlﬁ?ﬁ forem & & o

[ have been directed to inform g?f ST @%ﬁ Y B R g3l 2l
[ have the honour to say/state e H3E B

In pursuance of * STFaT Cl

Issue show cause notice FHIT AT Afed ST A1
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Issue today STST &1 ST Y /37T &1 /|

Issued with the approval of competentauthroty. | H&r HfEH{l & STHRES & ST |

[tis amatter of concern 7 ffar o faw 2

It is a matter of regret that statements of above | €% & a1q & &% B‘Q’ﬁiﬁ Tepfet @ feeeor, S & Sgd
nature which are already overdue, have notbeen | gea firet ST =12 &, e o1sft e RIS ERREY
submitted by till date. ¥

[tisamatter of regret. TECE H 9T B |

Matter is under consideration AT faEmRTE &1

May be informed accordingly SES I ﬁl%ﬁ ERIES I

On receipt of above documents/reply, you will
be intimated.

ST SEAAST /I e I SR Grere o
ST

Please Acknowledge ERRICRICE |

Please circulate and file RN RN HR FIE DR
Please do the needful. HT AL HRATS B
Please ensure strict compliance. AT ST gﬁfﬁlﬁ ey

Please expedite action and submit action taken
reportonfile.

U FH FRAR B AR H T BRAT H KU
el TR T 1|

Please let us know the exact date on which the
loanis disbursed and confirm that all formalities
have been completed.

FT T RO HGAROT H A oy g o)
gfte X s o1 el SlrenfReramd ot & o i

Please speak/discuss U1 1 BT /== B
Please treatiturgent. HUAT 38 AT A THH|
Re-submitted g O&q |

Retrospective effect cannot be given on this
order.

59 TR I UIS ol TR & AN el & ST Hebell
2l

Submitted for perusal CGIEEI] qEqdl

Taxdeducted atsource g ) A 113‘ T B Berl

The following points were discussed in the | e ¥ Frfoed fgel w == & T |
meeting.

The receipt of the letter has been acknowledged. | U7 @I qraelt i T 1

| S gdor




Therequired information s still awaited.

qifesey T STt <ff Sehte &1

Unlike previous years, the terms and conditions
ofthe scheme will remain unchanged.

forra aut @ wify, Ao @ e Tl o) gemEd
LGl

We hope that you will not force us to take
untoward steps againstyou.

e 2 % oy = g g wey Sem & for A
TE B

Forwide publicty please.

HYAT 3HEHT AT TR B

Reply must be submitted within stipulated time,
failing which disciplinary action will be taken as
perrules mentioned in Employee Manuel.

frenRa & e SaX e A9 A S, e
FHE dgerd § RT T i & STgER Srgaaie
FIaTs 3 ST

Send reminderimmediately.

TR ATEHRS 91

Necessary action may please be taken to fill
vacant post.

R 18 X & 1T HaT STa9% HRATE B

This post can be outsourced.

I8 YT AMSCHIY & HTeqq § )7 Sl Hehell B

With reference to your letter of even reference,
action taken report has been requested from the

TS TH-GCTF U & dad ¥ daed [OunT &) &t
T FRaE # RaE 7 © & ROE oa AN W

concerned department. On receipt, a copy of the SO T Ry emaenr A9 & Sty
same will be sentto you.

Delayisregretted. EREEARLECCE]

Please ask expert comments. HUAT [GATS %l T |

Shri Ashok Jain is warned to mend his ways,
othereise disciplinary action as deemed fit will
beinitiated against him.

Sl & S 8 R S e i ot SR
IR A0 Y I s i ST
PIAT i ST

The sanctioned amount will be deducted from
your salaryin 7 equal instalments.

igd T 9% da- & 7 T fhedl 7 @il
S

Shri Kamaljeet has applied for 40 days. He has
140 days leave in his account. As per rules, he
can be granted leave. But two employees are
already on leave during this period. Morover,
being the closing of financial year, there will be
burden of work in this section. Hence, grant of
leave to Shri Kamaljeet will notbe in the interest
ofthis office.

off FAASI T 40 T &l g A6 81 I @ |
140 R # & 9T 81 FEWIER 3% g2l &
ST Tl 81 T 39 T & HHA Ted 4§ & adl
B W §1 9 & 39 oy 7 fawig av & sifom
UG B & HT HrEied | w1 H D A B
et fRerfay § Il Gt Ao e Fied & fed |
SRR
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fH AU aofa RAid &1 wiwi:

@lf]_*"‘l/%lznﬂq ] B | R DO
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(=)
(

STl TSI %l el G
fg

WW@(WW@H@T
W)Waﬁﬁaﬁmwwﬁw

1. T ST 1963 & ORT 3(3) & S ST HEI’

(37 Waﬁﬂwwaﬁwmwmwm HHE UL, o
JIIEK|

21)

2. R& Ao« @& (e FrE - 5)

B T H FE

o

() &
(w) &7
() &7
(v) &7

9)

§ o

q fhal & S Bl | Ru ™

q fpai % ST Sl | &3 U

q fohel & STX & ST orufe & 9

3. ol H we W % S Rl § Ry S (Few w8 7 Ry & & )

S 3 o & sﬂﬁﬁﬁﬁ:ﬁ%w 'ﬁﬁ.ﬁﬁﬁﬁ%ﬁ'{ T § Bl & Ia
Bl ¥ fw U St 7 e M@ UfRrT T &
‘% &
H
@ 8
&
4. 9 T F G B AN
: . EEIRIE fEdl fawm 4 9
et /faam | ol S q & T T e S
‘@ & &l
g & A
T Rl
5. HEAl g qEaas 9X fodl T et (e & dnm)
el 7 forell 18wl & gt @ Her ¢
SIS ¥ fordl B fewfrEt & gt &l e
(e )
AR TE & BEIEN
CACEl




Fid TS A RS 3 w @ gw R @ R eReRd o e R RemEr

3r=g wfafafen

ERNISICIVEL FCRIEICIRIEEICRIKRIE

i fova

15.05.2021 TSl TEAIgT-2021 H SRS

11.06.2021 e SENRE YA & Tedr | FArhiS TR U HRET &g oA HEsm
21.06.2021 SIS 1T Rad THRIE &1 iR TS

15.08.2021 A [T FHRIE H AT

26.08.2021 Tl s RAE & fRfted war fave | /M & deEae § HEs
1 9 15.09. & wEareT 2021 F M

12.10.2021 I WA R e IR SR S

20.10.2021 ‘PIhIBT HIEHICHT-IS ZI BHIFT (8T8 FHeve AN TR SR S
27.12.2021 o MR ST & qedll § T @B TE0T W AR SR
05.02.2022 ARG B g o

26.02.2022 StESIENREL 9, RT @R & 369 WA Rad FHRIE & ST
28.02.2022 T O e TARiE #1 TEee

01.03.2022 ARG T Re® THRIE & Ao

08.03.2022 A Afee ka9 THRIE H ST
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